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IMOJIMTUKA OBPABOTKH IMTEPCOHAJIBHBIX JAHHBIX B 3A0 «MHT3K»
1.OBUIHME ITOJOKEHHWS

1.1 Tlonmtuka obpabotku nepcoHanpHbIX AaHHBIX B 3A0 «MHTDK» (nanee — IlonuTika)
ONpeieNisieT OCHOBHBIE IMPHHIHUIBL, LETH, YCIOBHS M crocoObl 00paboTKH MEPCOHATBHBIX [IaHHBIX,
nepeynu cyObekToB W cocta obpabarsiBaembix B 3A0 «MHTOK» (nanee — OOuwectso)
epPCOHANLHBIX TAHHBIX, JIEHCTBHA W ONEpallH, COBeplIaeMble ¢ IEPCOHAIBHBIMH JaHHLIMH, IIpaBa
cyOBEKTOB TMEepCOHANBHBIX [aHHBIX, & TAKKE CONCPXKHT CBEICHHMA O peanusyeMmblx B OOmiectse
TpeOOBaHMSIX K 3alUUTE NePCOHAIBLHBIX TaHHBIX.

1.2. TlonmuTHKa TpHHATA C LETBIO 3AMIMTHI NpaB M CBODOI 4YeNOBEKA H TpaKIaHWHA IPH
00paboTKe MEepCOHANBHBIX NaHHBIX, B TOM YHCIIe 3AIIUTHl NIPaB HA HENPHKOCHOBEHHOCTH YaCTHOH
JKU3HU, TUUHYIO U CEMEHHYIO TalHy. ‘

1.3. JlokajbHble HOPMATHBHBIE AKTBI W WHBIE IOKYMEHTEI, perjaMeHTHpyIouHe o0paboTky
NepcoHabHbIX AaHHbIX B O6LIecTBe, B TOM HYHCIe NpH HX 00paboTke B HH(YOPMALHOHHBIX CHCTEMAX,
COepKAIMX IepCcoHaNbHble NaHHBle, pa3pabareiBatoTcs B OOIIECTBE € YYETOM [MOJIOKEHHH
[Tonutuku.

1.4, B TTonuTHKe HCIOIB3YIOTCS CIEAYIOIINE OCHOBHBIE TEPMHHBIL:

- nepcoHalbHBIE OaHHble — Jro0as MH(OpMauHs, OTHOCALIAACS K MPSAMO HIH KOCBEHHO
OMpee/IeHHOMY HIIH OTpeAelisieMoMy (u3iuecKoMy Ty (CyOBEKTY NEPCOHATBHBIX AaHHbIX);

- OnepaTop  TNEPCOHATBHBIX  AaHHBIX  (Omeparop) —  TOCYAApCTBEHHBIH — OpraH,
MYHHLMIIAIbHBIH Oprad, I0pHaAn4YecKoe WIH (PU3MUECKOE JIMLO, CAaMOCTOATEIBHO HIIH COBMECTHO C
JIPYTHMH JTHIAMH OpraHu3ylolue U (HJIH) ocyllecTBsiouHe 00paboTKy MepCoHANbHbIX [AaHHBIX, a
TAKIKE OMNpeesiomue uea o0padoTKH NEepCOHANBHBIX AdHHBIX, COCTAB TMEPCOHAIBHBIX JdaHHBIX,
noiexkamux obpaboTke, nefcTBHS (OnepaltH), COBEpIIAeMBbIe ¢ MEPCOHATBLHBIMH JaHHBIMH!

—  006paboTKa MepCcoOHANBHBIX OaHHBIX — o0oe aeficTBue (Omepamus) WM COBOKYIMHOCTbH
nAedcTBHil (omepauuii) ¢ NMepcoHATIbHBIMH IAHHBIMH, COBEPIIAEMBIX C HCIOJB30BAHHEM CPEIACTB
ABTOMATH3ALNH WK 6e3 uxX Hcnoiab3oBanus. O6paboTka MepcoOHaNbHBIX JAaHHBIX BKIIOYaeT B ce0s, B
TOM uMesie: cOop, 3amuCh. CHCTEMATH3AIMIO, HAKOIUIGHHE, XPaHEeHWe, yTo4yHeHHe (OOHOBIECHHE,
M3MEHEHHE), U3BJICUEHHE, UCTIONIb30BaHKe, Nepenady (pacrpocTpaHeHHe, Mpel0CTaBIeHHe, JT0CTYI),
obesnnuuBanue, OMIOKHPOBAHUE, YaleHHe, YHHUTOKEHHE;

- aBTOMAaTH3UpOBaHHAas 00paloTKa NepCOHANbHBIX JaHHBIX — 00paboTKa NepcoHaNbHBIX
JAHHBIX C MOMOIIBIO CPECTB BBEIUHCIHTEIBHON TEXHHKH,

- pacrpocTpaHeHHE MEepPCOHANbHBIX JaHHBIX — JICHCTBHs, HAlpaBlICHHBIE HA PACKPBITHE
MepCOHANBHEIX JaHHBIX HEOMPEAEICHHOMY KPYTY JIHIL;

= MpeIoCTaBIeHHE TMEePCOHANBHBIX [AaHHBIX — JeHCTBHs, HalpaB/I€HHBIE HA DAacKphITHE
MEePCOHATBHBIX JaHHBIX OTPEJEIeHHOMY JIHIY HIIH ONpeaeIeHHOMY KPYTY JIHII;




€

—~  OnokupoBaHMe MEPCOHATBHBIX JAHHBIX — BPEMEHHOE [peKpauieHue o6paboTKH
NEPCOHANBHBIX JAHHBIX (338 MCKIIOYEHHEM CiyuyaeB, ecnH o0paboTka HeoGXomuMa [UIS YTOYHEHHS
NEPCOHABHBIX JaHHBIX );

—  YHHYTOXCHHME NEPCOHAIBLHBIX NAHHBIX — JEHCTBHA, B PE3ylbTaTe KOTOPBIX CTAHOBHTCH
HEBO3MOJKHBIM BOCCTAHOBHTEL COJCPIKAHWE IEPCOHANBHBIX JAHHBIX B HH(GOPMALMOHHON CcHCTEMe
NEPCOHANBHBIX NaHHBIX M (M) B pe3y/bTaTe KOTOPHIX YHHYTOXAKOTCS MaTepHalbHble HOCHTENH
MEePCOHAIBHBIX JaHHBIX;

—  oDe3iMuuBaHHE NEPCOHATBHBIX TAaHHBIX — AEHCTBHS, B pe3y/lbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOXKHBIM 03 HCIIOJB30BAHHA JIOMOJTHATEILHON HHGOPMALUK ONPEeNeTuTh PUHALTIECKHOCTE
MePCOHATBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY MePCOHANBHBIX AaHHBIX,

—  HH(OPMALMOHHAs CHCTEMa MEPCOHAIBHBIX NAHHBIX — COBOKYITHOCTH COJCPIKALIUXCSA B
0asax NaHHEIX MEPCOHANBHBIX NAHHLIX W 0GECHeUMBAIOIIMX HX 06pPaGoTKy MH(POPMALMOHHBIX
TEXHOJIOIHH H TeXHHYECKHX CPEICTB;

—  TpaHCrpaHW4Has TMepeaaya MepcoHaNbHEIX JaHHBIX — Mepeaada MepCoHaNbLHBIX JaHHBIX Ha
TEPPUTOPHIO HHOCTPAHHOTO rOCY/IapCTBA OPraHy BIACTH HHOCTPAHHOIO TrOCYAapCTBA, HHOCTPAHHOMY
(usHueckoMy MTHIY HIIH HHOCTPAHHOMY IOPHIHYECKOMY JTHILY.

1.5. OcnoBusle o6s3anHOCcTH Ob1IIEeCTBA:

1.5.1. TomxHocTaele miia OGmiecTsa, B 0643aHHOCTH KOTOPBIX BXOAMT 06paboTka 3ampocos H
oOpallleHH#i CyOBEKTOB MEPCOHATbHBIX [aHHBIX, 00S3aHbl O0ECEUMTh KaMKIOMY CyOBEKTY,
BO3MOKHOCTb O3HAaKOMJICHHS C [OKYMEHTAMH M MaTepHajlaMH, COAEPKAUIMMH HX I[ePCOHATbHEIC
NaHHBIE, €C/IM HHOE HE IPeIyCMOTPEHO 3aKOHOM, B COOTBETCTBHH ¢ PernaMeHToM pearnpoBaHus Ha
3aIIPOCHI CYOBEKTOB NEPCOHATBHBIX JIAHHBIX.

1.5.2. OOGwmectBo  oOs3yercss He  NPHHMMATh HA  OCHOBAHHH  HCKIIOUYHTENHHO
aBTOMATH3MPOBAHHOH 00paloTKH  peleHus, nopoﬁmafomne IOPHIHYECKHE TIOCICICTBHS B
OTHOUICHHH CYOBEKTOB MEPCOHANBHBIX NaHHBIX WM HHBIM 00pa3’oM 3aTpardBaiollie WX MpaBa U
3aKOHHBIE HHTEPECHI.

1.6. [paBa 1 00s3aHHOCTH CYOBEKTOB NMEPCOHATBLHBIX TaHHBIX

1.6.1. B menax 3amuThl CBOMX NEPCOHAIBHBIX JAHHBIX, XpaHsmmxcs B OOllecTBe, CyOBEKT
MEPCOHAIBHBIX JaHHBIX HMEET Mpagso:

— MOJYYHTh JIOCTYI K CBOMM ME€PCOHAIBHBIM TaHHBIM;

— TIOJIy4UTh HH(OPMAIIHIO, KAcaIOLIyOCst 00pabOTKH €ro NepCoHaIbHbIX JaHHBIX

— TpeDOBaTh UCKIKOUEHHS UM UCIIPABJICHUS] HEBEPHBIX HIIH HEMO/HBIX EPCOHATBHbIX JAHHEIX,

— N0JIy4aTh CBOOOAHBIH GecnnaTHbIi JOCTYN K CBOHM IE€PCOHAIBHBIM IaHHBIM, BKIFOYAs MPABO
Ha NOJIyYeHHE KO 1000M 3anucH, coaepiKarieil repcoHanbHble JaHHbIE,

— JIONMOJIHUTE MEPCOHATIBHBIC JIaHHbIE OLEHOYHOrO XapakTepa 3asBJICHHEM, BBIPAKAIOUIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

— OTIpeNIeIsITh CBOMX MPEeACTaBUTeNIel 1S 3alUTEI CBOHX MEPCOHAILHBIX JaHHBIX,

— TpeGoBaTh COXPAHEHUS U 3ALIUTEI CBOEH JIHYHON U ceMeiiHOH TalHbI;

— obkanoBaTe B cyiae moOble HenpaBOMepHble AelicTBHs unu Gesaedictus OOuiecTBa mpu
00paboTKe M 3allMTe ero NepCoOHaNbLHBIX JaHHbIX.

1.6.2. PaGoTHuku Ob1uiecTBa 00si3aHbI:

— B ClIyyasx, NpeIyCMOTPEHHBIX 3aKOHOM HJIM JOroBopoM, nepenaBats OOUIECTBY I0CTOBEPHBIE
JOKYMEHTBI, COAEPKALIHNE MEPCOHATLHEIC JaHHbIE;

— HC NMPEAOCTABIATE HEBEPHLIC [IEPCOHANIBHBIE TaHHLIE, a B C/1y4ae M3MEHEHHH B MIEPCOHAIBHBIX
J@HHBIX, OOHAPYXKEHHS OMMOOK HIM HETOYHOCTEHl B HHX ((paMHIMA, MECTO JKMTE/ILCTBA H T. 1.),
He3aMeUTMTeILHO coo0tmTh 00 3TOM B O611eCTBO.




2. HEJIU CbOPA INEPCOHAJIBHBIX JAHHBIX

.1. Ilepconansuble nanHble 0OpadareiBatoTces B O01IECTBE B LEAX:

1.1. OGecneuenus cobmonenuss Konctutynmu Poccuiickoit (MenepallMi, 3aKOHOB U MHBIX
HOPMAaTHBHBIX MPaBoOBbIX akTOB Poccuiickoit enepaunn:

.1.2. PerynupoBaHus Tpy0BbIX OTHOLIEHHIT ¢ paboTHrkamu ObmecTsa;

.1.3. [ToAroToBKH, 3aK/IIOUEHNUS, HCTIOIHEHHS H IPEKPALIEHHUS 10rOBOPOB C KOHTPAareHTaMu;
1.4, Ucnonnenus cyneOHBIX aKTOB, aKTOB [APYTHX OpPraHOB MM JIOJKHOCTHBIX JIMIL,
NOAICKALIMX  MCMOTHEHHIO B COOTBETCTBHH € 3aKOHOZarenscTBOM  Poccuiickoit  Deneparuu
00 MCIOIHUTEILHOM ITPOU3BOCTBE:
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2.1.5. OcyuiecTBienus MpaB M 3aKOHHBIX HHTepecoB OOIIECTBA B paMKaX OCYILECTBIEHHS
BHIOB J€ATEJBHOCTH, MPEAYCMOTPEHHLIX YCTABOM M HHBIMH JIOKAJILHBIMH HOPMATHBHBIMH aKTaMH
Obuectsa;

2.1.6. B HHBIX 3aKOHHBIX LIEJSIX.

2.2, ObwecTBo ocyulecTBaseT 00pabOTKY MEpCOHATBHBIX JaHHBIX paboTHHKOB OG6IecTBa
H JIpYruX CyOBeKTOB MEePCOHANBHBIX JaHHbIX, He cocTos X ¢ OOMEecTBOM B TPYAOBLIX OTHOLIEHHAX,
B COOTBETCTBHH CO CJIEIYIOIIHMHU MPHHLHITAMMU:

2.2.1. OGpaboTKa MNepcOHAAbHBIX [aHHBIX OCYUICCTBIACTCS HA 3aKOHHONW W CIIPAaBEUTHBOI
OCHOBE;

2.2.2. O0OpaboTka nepcoHa/IbHbIX JaHHBIX OrPAHHYMBACTCS JOCTHIKEHHEM KOHKPETHBIX, 3apaHee
ONpe/IeIeHHBIX M 3aKOHHLIX  neneid. He gonmyckaercss  o0paGoTka NEpCOHAIBHBIX — JIAHHBIX,
HEeCOBMECTHMas ¢ LeIsaMu cOopa nepcoHanbHbIX JaHHbIX;

2.2.3. He nomyckaerca oObenuHeHue (a3 JaHHBIX, CONEPYKALIMX MEPCOHAIBHBIE JAHHBIE,
00paboTKa KOTOPBIX OCYIIECTBISETCS B LE/IsIX, HECOBMECTHMBIX MeXKITy co00ii;

2.2.4. OO6paboTke NOATEXKAT TOJBKO MEPCOHATBHBIE NAHHLIE, KOTOPhIE OTBEUAIOT LEJsIM
X 00paboTKH;

2.2.5. Copepxanne uo0beM 00paaTbiBaeMbIX MEPCOHANBHBIX JaHHBIX COOTBETCTBYET
3ad0BJIEHHBIM LM oOpaboTku. OOpabarbiBaeMble NepcOHaIbHbIE JaHHBIE HE JOMKHEI OBITh
H30BITOYHBIMH 110 OTHOLIEHHIO K 3asIBJICHHBIM LIENISIM HX 00paboTKH;

2.2.6. Tlpu oOpaboTke mnepcOHANBHBIX ITAHHBIX OOECIIEUHBAIOTCH TOYHOCTH MEPCOHATBHBIX
J@HHBIX. HX JOCTATOYHOCTb, @ B HEOOXOAHMBIX CIIyUadX H aKTYaJIbHOCTb [0 OTHOLUEHHIO K LEJIM
00paboTKH nepcoHaIbHBIX HaHHBIX. B OO0wecTBe NpUHUMAIOTCS HEOOXOAMMBIE Mepbl JHGO
obecrieunBaeTCs WX NPUHATHE 110 YOAJICHHIO HIH  YTOYHEHHMIO HENOJHBIX HIH  HETOYHBIX
MEPCOHANBHBIX JIJAHHBIX;

2.2.7. XpaHeHHe NepPCOHANBHBIX JaHHBIX OCYUIECTBIsAETCS B (hOPME, MO3BOIIOLIEH ONpeNeuTh
CyOBeKTa MepCOHATBHBIX JaHHBIX, HE J0JIbLIe, YeM 3TOro TpedyloT uein o0paboTKH MepcoHaIbHbIX
JaHHBIX, €CIM CPOK XpaHEHHs NEepCOHAIbHBIX [aHHBIX He YCTAaHOBJIEH (enepanbHeIM 3aKOHOM,
JIOrOBOPOM, CTOPOHOH KOTOPOro, BhITOAONPHOOpETaTeNeM HIH MOPYYUTEIEM [0 KOTOPOMY SIBJISETCS
cyOBeKT NepcoHaIbHbIX JaHHBIX;

2.2.8. OOpabatbiBaeMble TNepCOHANbHBIE JAHHBIE VHHYTOXKAIOTCA MO0 003 MunBaloTes
MO JOCTHIKEHWH [lej1eil 00pabOTKH MM B cliydae yTpaThl HE0OX0IMMOCTH B IOCTHIKEHHH ITHX LIeNeH,
€CIIH HHOE HE NPeayCMOTPeHO (heaepaibHbIM 3aKOHOM.




3. IPABOBBLIE OCHOBAHUS OBPABOTKH NEPCOHAJILHBIX JIAHHBIX

3.1. IonuTuka o6paboTKH MepcoHANBHBIX AaHHBIX B OGlIeCTBe ONpeenseTcs B COOTBETCTBHH
CO CJIEeYIOIIHMH HOPMATHBHBIMH [TPABOBBIMH aKTAMH:

- Tpynogoii kogexc Poccuiickoit Qeneparuu;

— VYka3 [lpesunenta Poccuiickoit ®enepammn ot 6 Mapra 1997 r. Ne 188 «O6 yTBepikieHu#
[lepeuns cenennii KOHHICHIMATEHOIO XapaKTepay,

— mnocranosiaenne [lpasutenscrtsa  Poccnmiickoil  ®epepaumn ot 15 centadps 2008 r.
Ne 687 «OG yrpepxnennn Ilonoxenns 06 ocoGeHHOCTAX 00paGOTKH MEPCOHANBHBIX  /IAHHBIX,
OCYLIECTBIIsIEMOFi 0€3 UCIOIB30BAHUS CPEICTB ABTOMATH3ALIMIY;

— mocraHoeiaenue  IlpaButenscrtBa  Poccmiickoit  ®emepanmu ot 6 mons 2008 .
Ne 512 «O6 yreeprxaennn TpeGoBanHii K MATEPHATBHBIM HOCHTE/IAM OHOMETPHUYECKHX [IePCOHATBHBIX
AAHHBIX H TEXHOJIOTMAM XPaHCHHS TAKMX JaHHBIX BHE HH(QOPMALMOHHBIX CHCTEM MEPCOHANBHBIX
JAHHBIX»,

— nocraHoBiaenue  [lpaButenscta  Poccmiickolt  @enepaumu ot 1 Hosbpa 2012,
Ne 1119 «OO yrsepxaenuu TpeGoBaHHil K 3allHTe MEPCOHAIBHBIX JAHHBIX NpH HX 06paboTKe
B HH(OPMALIMOHHEIX CHCTEMaX MePCOHATBHBIX JaHHBIX):

— npukaz Pockomuamsopa ot 05 centsabps 2013 r. Ne 996 «O6 yreepskaenun TpeGoBaHMit
H METOJIOB 110 00€3THUNBAHUIO IEPCOHATBHBIX TaHHBIX);

— HHBIC HOpDMATHBHBIE MpaBoBble aKkTel Poccuiickoli Penepaliii # HOPMATHBHBIE JOKYMEHTHI
YIOJIHOMOYEHHBIX OPraHOB T'OCYIAPCTBEHHON BIACTH.

3.2.Buensx  peanmusaumu  nonoxenuii  [lomutuku B OOmectBe  paspabaThIBAlOTCS
COOTBETCTBYIOIIHE JIOKAIbHbIC HOPMATHBHBIC AKThl U MHEIE JOKYMEHTE], B TOM YHCE!

— [OJIOKEHHE O 3aIMTe U 00paboTKe MepCOHATBHBIX JaHHBIX paboTHHKOB OOIecTBa;

— rnonoxkeHue 00 obecrieyeHu 0€30MaCHOCTH MEPCOHANBHBIX [AHHBIX NpH HX 06paboTke
B HH(OPMAIMOHHBIX CHCTEMaX IIePCOHANBHBIX 1aHHBIX O6LIecTBa;

— HHble JIOK&JIbHBIC HOPMATHBHBIE aKThl M JAOKYMEHTBI, PErAMEHTHPYIOIIHE BOIPOCE]
00paboTKM nepcoHaNbHBIX JaHHBIX B O0LIecTRe.

4. ObbEM U KATEI'OPHH OBPABATBIBAEMBIX NMEPCOHAJIbHBIX JAHHBIX,
KATEI'OPHH CYBBEKTOB IIEPCOHAJIBHBIX JIAHHBIX

4.1. OObem mepcoHanbHBIX JaHHBIX. oOpaGarsiBaemblx B QOmecTBe, ompeensercs
B COOTBETCTBHHM € 3aKOHOJATE/ILCTBOM Poccuiickoil ®denepauuu ¥ JIOKaIbHBIMH HOPMATHBHBIMH
aktamu OOuiecTBa ¢ yyeToM meseil oOpaGOTKH MEpPCOHANbHBIX [AHHBIX, YKA3aHHBIX B pasjiele
2 TlonuTHKH.

4.2, OOpaboTka cHeUMalTbHBIX KAaTErOPHH NEPCOHAILHLIX JAHHBIX, KACAIOIIMXCS PACOBOIL,
HAlMOHATBHOH MPHHAUISKHOCTH, TIONHTHYECKHX B3IVISAA0B, PEIHTHO3HBIX MM (PUI0COPCKUX
yOeKIeHHH, HHTHMHOI JXH3HH, B OG1IeCTBE He OCYLIECTBIAETCS.

4.3. B O6mectse 06pabaThIBaloTCs IEPCOHANBHBIE TaHHBIE CIIEAYIOMNX KAaTeropHii cyGheKTOB: ‘

—KaH/IM1aToB, PabOTHUKOB, POJICTBEHHHKOB PabOTHHKOB, JIHIL, PaHee COCTOSBIIHX B TPYAOBBIX
oTHOWEHUsAX ¢ O01IeCTBOM;

—(H3MYeCKUX ITHIl MO J0rOBOPaM TpakIaHCKO-MNPABOBOrO XapakTepa, aBTOPOB Pe3yJIbTATOB
HHTRIIEKTYaIbHOH AeATeIbHOCTH;

—~KOHTPAareHToB — (PU3MYECKHX JMI, TpelCTaBHTe/eH M pPaGOTHHKOB KOHTPAreHTOB
(IOPHAMYECKUX JTHLT).




4.3.1. O6nem 0OpabaTeiBaeMbIX NEPCOHATHHBIX JaHHEIX paboTHHKOB O0lecTsa.

ITpu npueme Ha pabory B OOuiecTBo paboTHHK oTaea KaapoB o0padareiBaeT ClieayloLIue
aHKeTHbIe ¥ OMorpaduyeckue JaHHble pabOTHHKA:

— obwme ceenenus (P.M.O. paboTHuKka, nara poKAEHHs, MECTO POMKAEHHS, I'PAKIAHCTBO,
obpasosanue, npogeccus, crax padOThl, COCTOSHHE B Opake, COCTaB CEMbH, ITACMOPTHBIE JAHHBIE,
azpec MecTa JKUTENbCTRA);

— CBEIICHHS O BOHHCKOM YHeTe;

— JIpyTHE JaHHble, HEOOXOAMMBIE NPH NpHeMe Ha paboTy B COOTBETCTBHH C TpeOOBAHHSIMH
TPY/0BOTrO 3aKOHO/IATe/IbCTRA.

B nanepneiimem B THUHYIO KapTOuKy padoTHHKa 10 Gopme T-2 BHOCST cBeAeHHS:

— 0 MepeBoaax Ha Apyryro padbory;

— aTTeCTalliH, MOBLIIICHUU KBANU(HKALUH, TPO(ecCHOHAIBHOM MePenoaroTOBKE;,

— Harpazax (IIOOLIPEHHX ), MOYETHBIX 3BAHUSAX;

— COLMAJBHBIX JIbroTax, Ha KOTOpble pabOTHMK HMeeT TpaBO B COOTBETCTBHU C
3aKOHOJATeIbCTBOM.

[lemu 0OpaboTkn nepcoHaNbHBIX JaHHBIX paboTHHKOB OOIecTBa:

— B€/IEHHE KaJApOBOro yueTa;

— yueT paboyero BpeMeHH pabOTHHKOB;

— pacueT 3apabOTHOH MJ1aThl Pa0OTHHKOB;

— BEJICHHE HAJIONOBOIO yUeTa;

— BEJICHHE BOMHCKOI'O y4eTa;

— [PEJOCTABIECHHE B FOCYAapCTBEHHBIE OPraHbl PerjaMeHTHPOBAHHONH OTYETHOCTH;

— 00s3aTe/IbHOE H 10OPOBOJILHOE MEAHIIMHCKOE CTpaxoBaHie pabOTHHKOB;

— OponupoBanHe H oriata OHIETOB U FOCTHHHYHLIX HOMEPOB paboTHHKAM;

— apXMBHOE XpaHeHHEe JaHHBIX;

— coueiictBue pabdOTHMKY B TpyJdOycTpoiicTBe, 0OydeHMM, MpOABHIKEHUH 10 ciyxOe,
M0/Ib30BaHUH Pa3/IHYHBIX JIBIOT.

[lonyuenne u oOpaGoTka mnepcoHaNBHBIX JaHHBIX paboTHuka OOuiecTBa  J0IKHEI
OCYLIECTB/IATHCS HCKIIOYHTEIBHO B YKA3aHHBIX LE/sX.

[TosyueHHble nepcoHaIbHbIC AaHHbIe, HEOOXOAUMBIE U1 JOCTHIKEHHS BBILICYKA3AHHBIX LEIEH,
OTpaXKalOTCsd B JIKYHOM Jlejle  pabOTHHKA B COOTBETCTBHH ¢ TpeOOBaHHAMH  TPYIOBOTO
3aKOHOJATEIbCTBA M BHYTPEHHHUX HOPMATHBHBIX JokymeHTax OOuiecTBa, periaMeHTHPYOLIHMX
KaJApoBOe JAEJIOIPOU3BOJICTBO U YUET,

4.3.2. ITlepconanbHbple JaHHBIE (PUIMYECKHUX JIHIL [0 JOTOBOpAM T'PayKAaHCKO-TPaBOBOTO
XapakTtepa, aBTOPOB pe3y/IbTATOB MHTENIEKTYATLHONH IeATeIbHOCTH; KOHTPAreHTOB — (PH3MUYECKHX
JIMILL M IIpecTaBuTeNnell 1 pabOTHHKOB KOHTPAreHTOB (IOPUAHYECKHUX JIHLL).

CoctaB u 00beM NEepPCOHANBHBIX JAHHBIX YKa3aHHBIX CyOBEKTOB OINpe/eliseTcss B COOTBETCTBHH
C BHYTPEHHHMH HOPMATHBHBIMH J0KyMeHTamMu OOLiecTBa, pernaMeHTHPYIOUIHMH OeSTeNLHOCTE IO
peal3alid YCTaBHBIX LENEH, OCYLIECTBIIEHHE CIEIOK B COOTBETCTBHHM C 3aKOHOIATEIBCTBOM
Poccuiickoit enepanuu, Ha OCHOBAHMH YTBEPMKIEHHBIX (DOPM JIOKYMEHTOB (IOrOBOPOB/aHKET
H3as1BOK).

Llenn 06paboTkH nepcoHaNBHBIX JaHHBIX YKAQ3aHHBIX CYOBEKTOB:

— peanusaluus yctaBHbIX Lesieit O0uecTsa;

— OCYIIECTBJIEHHE CIIEJIOK B COOTBETCTBHH € 3aKOHOIaTeNnbCTBOM Poccuiickoit Memeparu.



5. HOPAAOK H YCJIOBHSA OBPABOTKH INEPCOHAJIBHBIX JIAHHBIX

5.1. OGuiecTBO NMpH OCyLIeCTBISHHH 00pab0TKH MePCOHATBHBIX JaHHBIX:

— NPHHUMAET MEPbI, HEOOXOHMbIE M IOCTATOUHLIE 11 oOecrneyueHus BRINOMHEHHUs TpedoBaHuii
3akoHoaTenbeTBa Poccuiickolt @enepanuuu M noKaabHbBIX HOpMaTHBHBIX akToB OOwiecTBa B 001acTH
[EPCOHAIBHBIX JAHHBIX;

— NPHHUMAET MPaBOBbIE, OPTaHHU3AIMOHHEIC H TeXHHYECKUE Mepbl IS 3allUThl [IePCOHANIBHBIX
JIAHHBIX ~ OT HENPAaBOMEPHOTO MM ClOy4dailHOro JocTyna K HUM, VHUYTOXKEHHS, H3MEHEHHUs,
O70KMPOBAHHS, KOMHPOBAHHS, [IPEIOCTABICHHS, PACIPOCTPAHEHNS TEPCOHAIBHBIX JAHHBIX, @ TAKIKE
OT HHBIX HEIPABOMEPHBIX NCHCTBHH B OTHOLUCHHUH [MEPCOHAIBHBIX JaHHBIX,

— Ha3HayaeT JIHMLO, OTBETCTBEHHOE 3a OpraHu3auuio o0padoTKU MepCOHATBHEIX JIaHHBIX
B O0mecTse;

— HW3JaeT JIOKAJIbHbIE HOPMATHBHEIE AKTHI, ONpEeNsIOIHe MOJUTHKY H BONpPOoCckl 06paboTKH
H 3alIHTHI IEPCOHANBHBIX JaHHBIX B O0lecTse;

— OCYLIECTBI/IIET O3HAKOMJIEHHE paboTHUKOB OOLIecTBa, HEMOCPEACTBEHHO OCYUIECTBISAIOLINX
00paboTKy mnepcoHanbHBIX NAHHBIX, C IOJTOKEHHAMH 3aKoHojaTenbeTBa Poccuiickoit denepauun
M JIOKaJIBbHBIX HOPMATHBHBIX akTOoB (OOmiecTBa B 00/1acTH MEpPCOHATBHBIX J[JAaHHEBIX, B TOM 4YHCIIE
TpeOOBaHUAMH K 3alIUTE TIEPCOHATLHBIX JaHHBIX, H 00yUeHHe yKa3aHHBIX paGOTHHKOB;

— nybmuMKyeT MIM HHbIM o0pasom ofecrieynBaeT HEOrPAHMYEHHBIH JIOCTYN K HACTOsMIEH
[Tonurtuke;

=3 cooﬁmaeT B YCTAHOBJICHHOM nopsaake Cy6'BeKTaM NepCOHAIBHBIX JaHHBIX HIIH
UX MpeACTaBUTENSAM  MHQOPMALMIO O HANMYHK  [EPCOHANIBHLIX  JAHHBIX,  OTHOCSLIMXCH
K COOTBETCTBYIOIMM  CYOBEKTaM,  INpPENOCTaBISET BO3MOIKHOCTb  O3HAKOMJIGHHS € 3THMH
NEPCOHAIBHBIMH JaHHBIMH NPH 0OpalleHUH W (MJIM) IOCTYIJIEHHH 3alpoCOB YKa3aHHBIX CYOBEKTOB
[EePCOHANBHBIX JAHHBIX HJIH HX NpeACcTaBUTeel, ecM MHOe He YCTAHOBIIEHO 3aKOHOaTelbCTBOM
Poccuiickoit ®enepannn;

— mpekpaiaeT o0padoTKy M YHHUYTOXKAET [ePCOHANLHBIE JaHHBIE B CIY4asX, [IPeAyCMOTPEHHBIX
3akoHozartenbeTBoM Poceuiickoil @enepannu B 001acTH NEPCOHATBHBIX JaHHBIX;

— COBEpLIAET HHble AEHCTBHUS, IPEIYyCMOTPEHHEIE 3aKOHOAaTeNbCTBOM Poccuiickoli Meepaunn
B 001aCTH NepCOHAIBHBIX JaHHBIX.

5.2. O6paboTka nepcoHalbHbIX AaHHBIX B OOuiecTBe ocyllecTBIseTcs C coriiacus cyObekra
IIEPCOHANIBHBIX JaHHBIX Ha 00paboTKY ero MmepcoHaNbHBIX JAHHBIX. €C/IH MHOE He TIPeIyCMOTPEHO
3akoHoaarenscTBOM Poccuiickoit @enepanuu B 00J1aCTH MEPCOHAIBHBIX TaHHbIX.

5.3. OOuwecTBo ocywecTBaAseT cOOp, 3anMch, CHUCTEMATH3ALMIO, HAKOIUIEHWE, XpPaHEHHE,
yTOuHeHHe (OOHOBJIEHHE, M3MEHEHHE), W3BJEYCHHE, MCIIOJb30BaHUe, nepenavy (pacrnpocTpaHeHHUE,
NpeoCcTaBIeHHe, 10CTY), 00e3nnuuBanue, OJI0KHPOBAaHHE, YIaleHHE U YHUUTOKEHHE TePCOHATLHBIX
JAHHBIX.

5.4. OOpaboTka mnepcoHATBHLIX HaHHBIX B OO0mIecTBe OCYHIECTBISETCS —CHSNYIOLIMMHU
croco0amu:

— 0e3 HCMONB30BaHUS CPENCTB BBIUMCIMTENLHON TEeXHMKM (HeaBToMaTH3MpoBaHHas oOpaboTka
NePCOHANBHEIX aHHBIX);

— aBTOMaru3vpoBaHHas o0pa0oTKa I€pCOHAIBHBIX JAHHBIX C nepejavedf  MOTY4EeHHOMH
HHpopmanuu Mo HHGOPMALHOHHO-TEIEKOMMYHHKAITHOHHBIM CETAM HJIH 0e3 TAKOBOI.




6. AKTYAJIN3ALIUS, UCTTPABJIEHUE, YIAJIEHUE U YHHYTOKEHHE
MEPCOHAJIBHBIX JJAHHBIX, OTBETHI HA 3AIIPOCBHI CYBBEKTOB HA TOCTYII K
IMEPCOHAJILHBIM JAHHBIM

6.1. B ciyuae TpenocTapieHHs CYOBEKTOM MEPCOHAILHBIX NAHHBIX (AKTOB O HEMOIHBIX,
YCTAPEBIINX, HENOCTOBEPHBIX WM HE3aKOHHO MOJy4eHHBIX MEPCOHANBHBIX JaHHBIX OOmecTBo
0653aH0 BHECTH HEOOXO0IMMbIE U3MEHEHHS, YHHUTOKUTE HITH O/IOKHPOBATh HX, @ TAK/KE YBEJIOMHUTE O
CBOHMX JIeHCTBHsIX CYOBEKTa NEPCOHATBHBIX JTaHHBIX.

6.2. B cayuae moarsepxkaeHHs: (aKTa HETOYHOCTH IE€PCOHATBHBIX JaHHBIX IEPCOHAIbLHBIE
JNaHHbIe TOAIEKAT MX AKTYaJH3ald¥ OMNEepaTopoM, a MM HEelpaBOMEPHOCTH HMX 00padOTKH Takas
obpaboTka 10sKHa ObITE IIPEKPALIeHA.

6.3. [Ipu poctikenuu ueseid 00paboTKH MEpCOHANBHBIX JIaHHBIX, @ TAKIKE B ClIy4ae HCTCHCHHUS
cpoka corsachsi Ha 00pafoTKY MePCOHANBHLIX JAHHBIX HJIM OT3bIBA CYOBEKTOM MEPCOHANBHBIX
JIAHHBIX COTIacus Ha WX 00paboTKy NepcoHaIbHbIE JAHHBIE [TOATCIKAT YHHYTOKEHHIO, €CIIH:

- HHOE He MPEeAyCMOTPEHO AOTOBOPOM, CTOPOHOM KOTOPOTO, BBIFOAONpPHOOpETaTeNeM HITH
IOPYUHTENIEM TI0 KOTOPOMY ABJAETCS CYOBEKT NEePCOHATBHBIX JaHHbIX;

—  omepaTtop HE BOpaBe OCYIIECTBAATL 00paboTky Ge3 corsiacusi CyOBEKTa NEpCOHATLHBIX
JaHHBIX Ha OCHOBAHMSAX, NpeaycMOTpeHHBIX DeepanbHbM 3aK0HOM «O MEPCOHATBHBIX JaHHBIX) HIIH
WUHBIMH (e1epabHBIMH 3aKOHAMH;

- MHOE HEe MpPEeIyCMOTPEHO WHBIM COTNAIIEHHEM MeXIy ONepaTtopoM H CyOBEKTOM
NepCOHANbHBIX JaHHBIX.

6.4. Oneparop 00si3aH COOOLIHTE CYOBEKTY MEPCOHANLHBIX AAHHBIX HIIM €r0 MPENCTABHTENIO
na(opManuio 00 ocyuecTBasieMoii UM 00paboTKe MepCOHANBHBIX NaHHBIX TAKOro CcyObBeKTa 10
3aMpocy MOC/eIHEro. '
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